CENTRAL RINGWOOD COMMUNITY CENTRE

VENUE HIRE
INFORMATION

Overview
Central Ringwood Community Centre is nestled in amongst the native flora and
fauna in Bedford Park and is a few metres from Ringwood Lake and only a few
minutes walk from Eastland and Ringwood Train Station. Our community centre
prides itself on being a place for everyone. Our friendly staff are always happy to
make your booking a unique and personal experience.

The Venue
Central Ringwood Community Centre has a total 7 training / classrooms which
can made into a spaces specific to your needs. These training rooms wrap
around a community hall which can be booked for exercise classes, functions,
celebrations, markets and much more. We also have a kids playgroup room with
an outside space for children to play, making it an ideal space for kids birthday
parties. In addition to this we also have a quiet interview room for those who
need a space to have a 1 on 1 style meeting.
Most of our training facilties have a built in overhead projector, whiteboard and
lots of window space that look out to the native trees.

Making a booking
To make a booking please contact our venue hire co-ordinator, who can
discuss our availibility, arrange a time for you to view the venue and who will
be more than happy to answer any questions you may have about our
facilities.
You can make a direct inquiry to the Venue Hire Co-Ordinator on the
following contact details: (03) 9870 2602 / info@crccinc.org.au

Booking Process

1. Contact the venue hire co-ordinator.
2. Make a time to view the facilities / rooms.
3. Complete and submit our venue hire application form. Provide a copy of
your public liability insurance certificate. If you don’t have this you can
complete a Maroondah City Council P.L.I through our centre for $16.50
per session ($33 per session if alcohol is being served).
4. Our venue hire co-ordinator will advise of the amount payable, some
bookings require a $300 bond (Birthday Parties & Events).
5. Organise an access key for your booking once the amount of your booking
has been paid in full. Please note that any access keys issued require a $30
bond in addition to already exisiting costs.
For bookings over $300 we will require a 20% deposit, which is non-refundable if
the booking is cancelled within 14 days. Your booking will be confirmed upon
receipt of deposit. Full payment of your booking must be finalised before access key
is issued.
Any tentative bookings made will be kept for 7 days only.

Venue Hire Rates
Room No:

Private
Business &
RTOs

1-2,3-4,6,7 or 10

$30 p/h

$22 p/h

Room 2 or 4 only

$22 p/h

$18 p/h

Not for
Profit

*Please note that where only room 2 or 4 is booked the divider between rooms will need to
be closed.

Computer
Room

$30 per hour

$25 per hour

Small meeting
room

$16 p/h

$14 p/h

Children’s room

$30 p/h

$22 p/h

Community Hall
Nights &
weekends

$70 p/h Minimum 3 hours

Casual
weekdays

$50 p/h

$45 p/h

On-going
weekdays

$35 p/h

$25 p/h

$45 p/h Minimum 3 hours

*The capacity for the hall is 300 people and has 25 tables and 180 chairs.

Community Hall Event
Packages
If you have an event or function where you will need to hire the hall for the
whole day then you can explore some of the packages below. Our booking
co-ordinator will help you decide which package will best suit your function.
Please note that the $300 bond included in the cost is refundable.

Standard Event Package

$1000

This package includes:
All day / night hire of the hall.
Public liability insurance.
Includes $300 Bond, which is refunded after the event.
Access to kitchen facilities.
Wifi
$30 bond for access key

Premium Event Package

$1200

This package includes:
All day / night hire of the hall.
Public liability insurance.
Includes $300 Bond, which is refunded after the event.
Grandview 4K HD Projector (Size - 3320mm W x 2022MM).
Access to kitchen facilities.
Use of industrial coffee making machine.
Access to skip for removal for rubbish after event.
Wash against waste cutlery set.
Wifi
$30 bond for access key.

EQUIPMENT

All rooms have a projector and whiteboard installed, except the children’s
room and room 6. A portable projector and whiteboard for these rooms can
be arranged at your request. Please ensure that you bring your own HDMI
cord
Our shared kitchens have industrial (2 minute cycle) dishwashers, tea &
coffee stations and fridges for catering purposes.

OPTIONAL EXTRAS

Central Ringwood Community Centre has additional equipment that
you can add to your booking for a small fee. These include;
Laptop, tablets and iPads
Industrial coffee machine (2 group
head) and Grinder.
Rubbish skip bin
Wash Against Waste - Dinner Set
Meeting conference owl

$5

Per item / per session

$ 50
$ 60
$ 30
$ 50

Per session / event
Per session / event
Per session / event
Per session (plus bond)

Photocopying and printing is available during business hours and can be
payable by cash or added to your account / booking fee.

For more information on specific rooms,
to view photos and to make a direct
inquiry scan the QR code >>
To speak to our venue hire booking coordinator please call (03) 9870 2603 or
email info@crccinc.org.au

Garden Parties
If you want to have an event, market or even a private function you can
hire our Bedford Park Community Garden space. This space is nestled
amongst flowering garden beds and gum trees and provides a great space
for events that work best outside.

Private events

$60 p/h

Ticketed / Market events

$100 p/h

As a standard, each booking will come with the following:
Garden room
A reserved section of the garden
Kitchenette
Accessible bathroom and baby changing bathroom
You can make your event or private function more personalised by adding
the following items:
Marquee
Wash Against Waste - Dinner set
Fairy lights
Bunting / Floodlights
Barbecue
Throw rugs and cushions
Skip Bin

$ 40
$ 30
$ 30
$ 20
$ 20
$ 20
$ 60

Each booking requires a refundable bond of $300. Each event will also require
public liability insurance which is $16.50 for non-alcohol events and $33 for
events where alcohol will be consumed.

Bedford Park, Rosewarne Lane, Ringwood 3134 VIC.
ABN: 82 757 628 466

(03) 9870 2602

info@crccinc.org.au

www.crccinc.org.au

Other buildings in Bedford Park may be available for hire.
Please contact the individual halls for details:
Guide Hall: maroondah@guidesvic.org.au
Ringwood Ballet: 0401 956 787 president@ringwoodballet.org.au
Scout Hall: 9870 2888 olivea.sutton@maroondah.vic.gov.au

